St. Dominic Youth Building Check List


NOTE: 
· ALL GROUPS MUST CONTACT LISA AT

PARISH OFFICE BEFORE USING THE BUILDING 

       and/or WHEN CHANGING DATE/TIMES OF MEETING
· IF YOU MEET ON A REGULAR BASIS, THERE WILL

   BE OCCASIONS WHEN YOU WILL BE ASKED TO   

   RELOCATE OR RESCHEDULE YOUR MEETING IN  

   ORDER TO ACCOMMODATE A SPECIAL EVENT
· AN ADULT MUST BE IN THE ROOM WITH YOUTH AND CHILDREN AT ALL TIMES
· A FACILITIES CHECK LIST MUST BE COMPLETED
· RETURN COMPLETED FORM TO LISA THEUS 
Group _____________________________________

Date ____/____/____  Time of use______ /_______

               month     day        year                                            beginning          leaving                      
Person responsible  __________________________

Key holder ____________________ Key # ________ 

Youth Building - CIRCLE ALL AREAS USED
Rooms               1    2    3    4    5    6    
Rooms             Kitchen      Bathroom
Outside Areas:  Firepit   Volleyball Court    Yard

        Doors locked    
        Lights turned off including bathroom  

        Walk through ALL Rooms to check    

        cleanliness and to remove trash 
        Wipe down tables and folding chairs

         Tables remain, place folding chairs along wall
         Couches & Chairs in order and clean
         Games & game pieces are in proper order

         Bring recycling to St D School recycling
         dumpsters. Bring trash from all rooms to
         garbage dumpster at church
         Place clean bags in all bins        
        Floors cleaned Vacuum rooms                                             

        Thermostat If you changed the thermostat 
         control, return it to its original setting.
Bathroom

        Bathrooms checked Pick up papers off floor 
         Be sure no water is running in sinks and toilets

         Mop bathroom floor, wipe down sink

         If toilet is clogged, use plunger

         Refill toilet paper & paper towels as needed

Kitchen Use 
        Stove/Sink/Refrigerator 
        Clean any grease/food on appliance or wall
        Coffee Pot Drain and clean pot
        Countertops Wash countertops with soapy 
         water.  Put away utensils, bowls, plates, etc.
        Microwave Clean after use 

        Food Remove all perishable food

        Tablecloths, dish cloths, towels Any used 

         should be laundered and returned to kitchen 
Outdoor Use
        Firepit Put fire out before leaving

        Volleyball Court Return net & balls to storage

        Yard Check yard for trash and recyclables

                  and place in appropriate dumpsters

NOTE: Failure to leave the building in good condition may result in loss of privilege to use facilities and/or loss of building key.

 CONDITION OF FACILITIES REPORT
Note any damage or maintenance concerns,

 lack of cleanliness, etc. prior to your use:
Note any damage or maintenance concerns resultant from your use of the facilities:
For emergency assistance during use of facilities:
Dick Suess (Maintenance) 612-636-9605

Mara Mangan 507-649-2353
Parish Office 507-645-8816
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Thank you for helping us keep our parish facilities clean and in good condition. 
